Board of Directors Job Description

Purpose of Position

The Board of Directors is legally and morally responsible for all activities of the High Plains Library District Foundation (herein referred to as HPLD Foundation).  The members of the Board are responsible for determining policy in the following areas:  policy administration, finance, fundraising, and public and community relations

Policy Administration

· Ensures that legal requirements for conducting business are met

· Adopts, amends, and operates within the bylaws of the HPLD Foundation

· Formulates policies to fulfill the mission of the HPLD Foundation

· Generates internal policies which govern the HPLD Foundation

· Develops strategic plans for the future direction and development of the HPLD Foundation

Finance

· Approves and monitors finances of the HPLD Foundation

· Ensures that sufficient funds are available for the HPLD Foundation to meet its objectives

· Authorizes and approves annual budget and audit for the HPLD Foundation.
· Manages and maintains properties or investments of the HPLD Foundation.
· Offer financial support personally and through community contacts

Fund Raising

· Identifies and nurtures individual donors

· Identifies and nurtures business contributors

· Designs an endowment program

Public and Community Relations

· Understands and communicates the mission and purpose of the HPLD Foundation to the community
· Serves as an advocate to enhance the image of the HPLD Foundation in the community

Minimum Job Requirements

· Demonstrated interest in goals of the HPLD Foundation

· Specific experience and/or knowledge in at least one of the following areas:  finance, fundraising, legal, public relations, management/administration, non-profit organizations, or libraries.

· Available time to attend board meetings – Board meets the 4th Monday of every month (except May & December) at 5:30pm
· Attendance at annual one-day training and strategic planning retreat
· Willingness to make a three year commitment to HPLD Foundation
· Participate on board committees

· Provide financial support to the HPLD Foundation

· Willingness to represent the HPLD Foundation in the community

